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Application Form

	Title:
	Establishment of a Panel of Investigation & Research Experts for the Ombudsman for Children’s Office (2026-2029)

	Description of Panel:

	The establishment of this Panel of Experts for the Ombudsman for Children’s Office under Section 7, 8 and Section 9 of the Ombudsman for Children’s Act. There will be two lots for which experts can submit an Application Form for: 
1. Investigation Services
2. Research Services

	Key Dates:

	Issue Date
	21/04/2026 

	Closing Date/Time for Queries
	01/05/2026 @12:00

	Closing Date/Time for Applications
	15/05/2026 @12:00

	Contact for Queries: Tricia Keilthy

	Email : ocotenders@oco.ie

	Format for submission of Applications– use the Application Form provided ONLY and return via:

	VIA: OCO Email - ocotenders@oco.ie
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[bookmark: _Toc227228378]Instructions for Completing Application Form

Applications must be completed and returned via email to ocotenders@oco.ie, with the subject line: OCO Panel of Experts Application Form by 12:00 hours (Irish Standard Time) on 15/05/2026
The panel reopens to new applications in May 2026.
Only the information submitted in this form will be considered. CVs will not be accepted. No other support material is required. Any additional materials other than the completed application form will be disregarded. Do not include images or links to other information (hyperlinks) in your application form.
Canvassing, either directly or indirectly, will disqualify.




[bookmark: _Toc227228379]Part1: General CA Information
[bookmark: _Toc227228380][bookmark: _Hlk39232361]1.1 General Information
	Name:
	

	Organisation Name:
	

	VAT Registration Number (if applicable): 
	

	Position:
	

	Address:
	

	Telephone (Office):
	

	Telephone (Mobile):
	

	Email:
	

	Website:
	

	Legal Status:
	



[bookmark: _Toc227228381]1.2 Detailed of Nominating Organisation
NOTE: Only to be completed If the applicant is being nominated by an organisation.
[bookmark: _Int_z6MfAwX7]To be completed by the person in the organisation authorised to nominate a representative for the delivery of services. The person named here will be the authorised signatory to the Service Contract in the event that this application is successful. 
	Name of Nominating Organisation:
	

	Organisation Address:
	

	Name of Authorised Person:
	

	Job Title:
	

	Telephone Number:
	

	E-mail Address:
	




[bookmark: _Toc227228382]Part 2: Declaration of Lot Application

Please confirm which Lot(s) you are submitting an Application for:
	No.
	Lot Title
	Confirmation (✓/X)

	1
	Investigation Services
	☐
	2
	Research Services
	☐


*Please Note: You only need to submit one Application Form if you are applying for both lots, but please ensure to include relevant references to both lots of requirements.




[bookmark: _Toc227228383]Section 3: Selection Criteria 
[bookmark: _Toc227228384]A. Economic and Financial Standing Checklist
Applicants must declare that they comply with the following minimum requirements. 
Only applicants that pass these requirements will be evaluated. 
	No.
	Responsibility / Condition
	Confirmation (✓/X)

	1
	I will have the necessary Tax Clearance Certificate available, if payments to myself or the company exceed €10,000 in a calendar year. 
	☐
	2
	I am available to deliver the services during the term of the contract.
	☐
	3
	I have the required levels of insurance or agree to put these in place if successful.
	☐



















[bookmark: _Toc227228385]Section 4: Award Criteria Evaluation
Evaluation Mechanism: Total Weighted Scoring- 100%
OCO Application forms will be evaluated based on the following:
[bookmark: _Toc227228386]4.1. Understanding The Requirements – Criterion A
Total Marks Available: 200 (20%)
Applicants will be evaluated based on their understanding of both the specified mandatory requirements and what the role of the Panel Experts is as stated within the Overview document. Applicants must also highlight their understanding of the needs of the OCO as pertains to each Lot’s requirements.  
Maximum ½ Page for each response. 
	i. Understanding of Mandatory Requirements & the Needs of the OCO:

	
Write your response here:




	ii. Understanding of the Investigative Requirements:

	
Write your response here:




	iii. Understanding of the Research Requirements:

	
Write your response here:












[bookmark: _Toc227228387]4.2. Panel Expert CV – Criterion B
Total Marks Available: 400 (40%)
Outline how your experience and skills of setting up and developing collaborations could be applied in delivering these services. Only 1 CV can be submitted for each Panel Expert- so if you are applying for both Lots please ensure relevant experiences are highlighted for each Lots requirements.
Use the CV template provided below. 
	


Tel : +353XXXX
Email : XXXX@XXXXX.XX

Education

Name: XXX
Institute: XX
Result: XXX
Year: XXX

Name: XXX
Institute: XXX
Result: XXX
Year: XXX

Name: XXX
Institute: XXX
Result: XXX
Year: XXX

Other Relevant Courses Completed

· XXX

Other Information

· XXX
· XXX
	Name Surname 

Lorem Ipsum (professional summary goes here)

Relevant Work Experience

Current company:  XXXX
Role: XXXX    Dates: XXXX

Provide brief summary of key roles and duties

Relevant project 1: Focus on experience that is relevant to the Panel requirements from the past 3 years. 

Relevant project 2:  Focus on experience that is relevant to the Panel requirements from the past 3 years.



Previous roles held

Give a brief summary of other roles held focusing on any relevant experience gained. 




[bookmark: _Toc227228388]4.3. Communication & Reporting Management – Criterion C
Total Marks Available: 200 (20%)
Applicants must outline their approach to:
i. Managing Communication with the OCO.  
ii. Managing outstanding requests, queries and complaints
iii. Reporting on KPIs, contract management etc. 
Maximum ½ Page for each response. 
	i. Proposed Approach to Managing Communication

	
Write your response here:




	ii. Proposed Approach to Managing Requests, Queries & Complaints

	
Write your response here:




	iii. Proposed Approach to Managing Reporting 

	
Write your response here:







[bookmark: _Toc227228389]4.4. Fees – Criterion D
Total Marks Available: 200 (20%)
Applicants must submit their proposed daily fees:
i. A daily fee is the fee for seven hours of services in line with the conditions set out in part 2.6 of the overview document.
ii. OCO has budgeted for fees in the range of between €350 and €550 per day (inclusive of travel and subsistence and all out-of-pocket expenses but exclusive of VAT). Applicants are required to submit a proposed daily fee for their services that lies in this range.

I/We have examined the Panel of Expert Overview documentation and hereby offer to provide the services in accordance with the details contained within the Overview Document for the following daily fee:
	Proposed daily fee (exclusive of VAT):
	€



We note the daily rate submitted is inclusive of travel and subsistence and all out-of-pocket expenses but exclusive of VAT.
iii. 
	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
	





[bookmark: _Toc198795604][bookmark: _Toc227228390]Section 5: Declaration(s) of Acceptance
Once all the other relevant sections of this application form are complete, please confirm the declaration(s) below.
[bookmark: _Toc227228391]5.1 Individual/Nominee Declaration
I confirm that I have read, understood, and agree to comply with the above responsibilities and conditions outlined for participation in the OCO’s Panel of Experts.
I acknowledge that, if successful, I may be required to enter into a Services Contract and, where applicable, a Confidentiality and Social Media Agreement with the OCO.
Further, I certify that all information provided on this application form is true and correct and that I have completed all required sections of this application form.
Authorised Signatory:

Name: 		______________________________________

Title: 		_______________________________________

Signature: 	_______________________________________

Date: 		_______________________________________

[bookmark: _Toc227228392]5.2 Nominating Organisation Declaration
To be completed by the authorised person named in Section 1 above. 
NOTE: Only to be completed If the applicant is being nominated by an organisation.
I confirm that I have read, understood, and agree to comply with the above responsibilities and conditions outlined for participation in the OCO’s Panel of Experts.
Further, I certify that all information provided on this application form is true and correct and that I have completed all required sections of this application form.
Authorised Signatory:

Name: 		______________________________________

Title: 		_______________________________________

Signature: 	_______________________________________

Date: 		_______________________________________
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